Child in Need Institute (CINI)
Urgent Vacancy

Position Details
	Particulars
	Details

	Position
	Monitoring, Evaluation and Learning Officer- Jalpaiguri and Darjeeling

	Place of Work
	Head Office, Pailan, Joka, Kolkata

	Reporting To
	Programme Manager, Child Protection

	Department
	Child Protection

	No. of Vacancies
	1 (One)

	Project/Programme
	KAWACH supported by British Asian Trust

	Consultancy Period
	Upto March 2027

	Consolidated Remuneration
	[bookmark: _GoBack]Max Rs. 50000/-- per month (Based on Experience)



About CINI
Child in Need Institute (CINI) is a leading Indian NGO with over 52 years of impact since 1974. Our mission is to ensure that every child and adolescent enjoys their rights to health, nutrition, education, protection, and participation by building responsive communities and accountable duty bearers. For over five decades, CINI has been a pioneer in community-based development, influencing policy and creating sustainable impact across India. Today, CINI reaches over 10 million vulnerable people across rural and urban communities in West Bengal, Jharkhand, Odisha, Assam, Tripura, Madhya Pradesh, and Bihar. Our efforts have earned widespread recognition over the years. Most recently, CINI has been honoured with the Most Impactful NGO of the Year – 2025 in Healthcare at the Indian CSR Awards 2025, adding to a long list of accolades. Among the most distinguished is the National Award for Child Welfare, conferred twice by the President of India in 1985 and 2004. These honours reflect CINI’s enduring commitment to ensuring equitable access to health, nutrition, education, and protection for vulnerable communities. 
CINI is looking for passionate and committed individuals who are driven to make a meaningful difference in the lives of underprivileged children and communities.

Job Description
Programme-Related Responsibilities:
1. Overall documentation, coordination and follow up of KAWACH project activities across Jalpaiguri, Darjeeling districts as per the approved plan and budget.
2. Assisting Child Protection desk on 5-year strategic plans for Child Protection aligning with CINI’s mission and vision.
3. Guide District Coordinators/ Intervention Units in preparing district-level action plans and ensure its effective implementation.
4. Facilitate the integration of CINI methods and policies (e.g., CFC, EHPNA) within all activities.
5. Assisting Thematic Lead (CP)and intervention units of KAWACH project to organize capacity-building workshops for project team members.
6. Coordinate with the team for convergence with other projects and programmes.
7. Conduct supportive supervision and monitoring visits to assess progress, identify gaps, and provide technical support.
8. Review and consolidate quarterly CPC reports and DAP plans, ensuring timely submission to the Unit Coordinator and Thematic Lead (CP).
9. Ensure proper documentation of project learnings, government orders, best practices, and case studies, sharing insights with stakeholders.
10. Identify training needs and facilitate knowledge-sharing sessions among districts/units to promote cross-learning and innovation.

Administrative Responsibilities:
1. Assist CP Desk to meet programmatic and financial deadlines.
2. Organize monthly team meetings and weekly report compilation.

Key Deliverables:
1. Ensure program quality assurance and continuous improvement across all KAWACH Project intervention districts: Jalpaiguri and Darjeeling.
2. Submit accurate and comprehensive reports (e.g., MPRs, CPC reports) to Thematic Lead (CP) on time.
3. Assist CP Desk on documentation: Annual Report, Newsletters, Case Study documentation and any other.
4. Assist CP Desk on IEC develoment
5. Assist CP Desk on Child Safeguarding Policy implementation in CINI.
6. Assist CP desk on proposal writing and other Technical support as and when required.
7. Collect, analyze, and interpret data related to child protection issues from field-level activities
8. Prepare data-driven reports and presentations to share insights with stakeholders for advocacy and decision-making.
9. Prepare report (MIS, Narrative, IPMS, Presentatiion) for organizational as well as of Project Reviews.
10. Monitoring visits to assess progress, identify gaps, and provide technical support to KAWACH intervention units/districts.




Educational Qualification & Experience
· Postgraduate degree in Social Science or relevant experience in a similar field
· Minimum Three years of Experience of MEL/ Child Protection Programmes in West Bengal
· Prior internship or volunteer experience in the development sector will be an added advantage

Desired Competencies
· Fluency in English and Bangla; knowledge of Hindi will be preferred.
· Proficiency in Adobe Photoshop, Adobe Premiere Pro, Microsoft Word, Excel, and PowerPoint.
· Good interpersonal and communication skills.
· Strong writing and editing skills in English and Bangla.

Travel Requirement
The selected consultant will be expected to travel as per organizational requirements.

How to Apply
Interested candidates are requested to apply on or before 10th June 2026. Please send an email to jobs@cinindia.org  with the subject line Application for the post of “MEL- KAWACH Districts”.

Equal Opportunity Statement
CINI is an equal opportunity employer. Eligible candidates irrespective of gender are strongly encouraged to apply for this position.
Child in Need Institute (CINI) follows the Child Protection Policy, Sexual Harassment at Workplace Policy, and all HR-related policies.
For more information about Child in Need Institute (CINI), please visit:
CINI Official Website: www.cini-india.org 

